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Curriculum  

 

Introduction 

In the Early Years Foundation Stage (EYFS) at Staines Preparatory School (SPS), the education of our children is 

based upon the following principles: 

 

1. Childhood is seen as valid in itself and not simply as a preparation for adulthood.   

2. The child’s education is seen as an interaction between the child and the environment, which includes people 
as well as materials and knowledge. 

3. The whole child is considered to be important – social, emotional, physical, intellectual and moral 

developments are interrelated. 

4. What children can do, not what they cannot do, is the starting point in children’s education. 
 

These principles form the basis for learning. The Early Years curriculum may be defined as the whole of the child’s 
experience in the learning environment. Our principles are based on Early Years Foundation Stage (EYFS) Statutory 

Framework for group and school-based providers. 

 

Children may start at SPS on the day they turn two years old. The Early Years Foundation Stage at SPS consists of 

two Nursery classes, Seedlings (N1) and Petals (N2), and a Reception class. The EYFS at Staines Preparatory School 

begins on entry to Nursery and finishes at the end of Reception. 

 

SPS complies with the EYFS framework, a statutory document produced by the Department for Education (DfE), 

which looks at both the welfare and educational requirements of children from birth until the end of the Reception 

year.  

 

Early Years Foundation Stage – Staffing and Ratios  

 

Nursery  

All staff have relevant qualifications to work with pupils of Nursery age, and our Nursery Class Teacher has Early 

Years Professional Status.). All qualifications of staff are in line with the Government’s requirements to work in 
Early Years and meet the full and relevant qualification criteria (which can be accessed here). As Early Years 

providers, we ensure that we obtain an enhanced criminal record check for all staff, including trainees and 

volunteers, to safeguard our pupils. All staff working in Early Years are offered Paediatric First Aid training and there 

is always a member of staff onsite who has an up to date Paediatric First Aid Qualification.  

 

In Nursery, our staff to pupil ratios depend on the age of the children that staff are working with. These ratios are 

outlined below: 

 

For pupils aged 2-3 we work on a ratio of 1:5  

For pupils aged 3+, we work on a ratio of 1:8. (Government guidance is 1:13 where a person with Qualified Teacher 

Status, Early Years Professional Status or Early Years Teacher Status is present and at times, we may work up to this 

ratio) 

 

Reception  

Each class has a Class Teacher with QTS and a Learning Support Assistant (LSA). In our Reception department, we 

have a maximum of 20 pupil places per class. Teachers can work on a ratio of 1:30 (Government guidance is 1:30) 

but often this ratio is 1:10 as LSAs are class-based.  

 

Further information for ratios required during break times and lunch times can be found in the School’s Supervision 

Policy. 

 

Supervision  

Staff supervision is provided to ensure that any staff working in Early Years, who have contact with children and 

families, are given an opportunity to; 

• discuss any issues – particularly concerning children’s development or wellbeing, including child protection 

concerns  

https://assets.publishing.service.gov.uk/media/687105a381dd8f70f5de3ea9/EYFS_framework_for_group_and_school_based_providers_.pdf
https://assets.publishing.service.gov.uk/media/687105a381dd8f70f5de3ea9/EYFS_framework_for_group_and_school_based_providers_.pdf
https://www.gov.uk/government/publications/early-years-qualifications-achieved-in-england


• identify solutions to address issues as they arise  

• receive coaching to improve their personal effectiveness 

This is done through 1:1 meetings and team briefings. Staff can approach line managers and the Senior Leadership 

team at any time to arrange additional meetings or to ask for any support required.  

 

Early Years Foundation Stage framework 

The Early Years Framework has 7 key themes; these are broken down into Prime and Specific areas which are: 

 

The Prime Areas: 

• Personal, Social and Emotional Development 

• Communication and Language  

• Physical Development 

 

The Specific Areas: 

• Literacy 

• Mathematics 

• Understanding of the World 

• Expressive Arts and Design 

 

Each area of learning is important in shaping our educational programme which is based on the needs, interests 

and curiosities of the pupils in each cohort. Activities are planned and taught through adult led and child-initiated 

tasks to ensure rich experiences. These activities lead to the children developing the skills and knowledge they need 

to achieve good levels of development within the Early Years Foundation Stage.   

 

Nursery 

The Nursery is a free flow setting, with specific activities set up that both groups, organised into N1 (Seedlings) and 

N2 (Petals), can access, with all relevant resources to hand. There is a balance between adult directed activities and 

child led activities that support and extend the children’s development and learning. Equal emphasis is given to 
outdoor learning. 

 

Staff observe the children informally and make note of their interests and progress. These observations are fed into 

our weekly planning in order to ensure that the needs of the children are met. Much of the work the children do 

has no end product. At this stage, the process of participating in the activity is all important, in addition to learning 

new skills and developing skills already acquired, e.g. moulding and manipulating play dough to develop their fine 

motor skills essential for pencil control, playing with sand and water to learn about capacity. 

 

Reception 

Our work in Reception is to continue to develop and extend the skills and learning that has already begun in Nursery. 

As in Nursery the classroom both inside and outside is set up for the children to experience all areas of the 

curriculum. Resources are labelled and accessible to enable the children to become independent in their tasks. The 

children experience both adult led and child-initiated activities which are planned to help them take the next steps 

in their learning and to consolidate what they have already learnt. Learning intentions are shared with the children 

at any given activity so that they know what skills and knowledge they are developing. 

 

In the Summer Term, the children begin to work in a more formal way with some lessons being those where the 

whole class work on one activity at the same time. This is in preparation for the children’s transition to Year 1 but 

these sessions are balanced by sessions which also continue to allow the child to initiate their own learning. Year 1 

teachers are also responsible for ensuring appropriate transition in the Autumn Term of Year 1.  

 

Assessment in the Early Years Foundation Stage 
Assessment in the Early Years Foundation Stage plays an important part in helping parents, carers and practitioners 

to recognise children’s progress, understand their needs, and to plan activities. Ongoing assessment (also known 

as formative assessment) is an integral part of the learning and development process. It involves practitioners 

knowing children’s level of achievement and interests and then shaping teaching and learning experiences for each 

child reflecting that knowledge (EYFS Framework).  



 

Ongoing assessment is supported by meaningful observations of child-initiated activities where the skills and 

learning of that particular child can be clearly observed practically or in a piece of recorded work. These 

observations are used to aid planning and can lead to whole class, small group or individual support being given to 

deepen the learning or develop the skills that a child has shown they can already do independently.  

 

On entry to the school children are assessed by Class Teachers to ascertain prior knowledge which can then be built 

upon. The results are used to inform planning, set next steps and aid the early identification of special educational 

needs. This baseline level is recorded on Insight, our whole school online assessment system. Progress is then 

recorded from this baseline using Insight each half term so that pupil progress can be analysed across a specific 

time frame. Staff make regular, meaningful observations electronically using the online learning journal ‘Seesaw’. 
Parents are able to view their own child’s learning journal and have the opportunity to share photos of learning and 

skills acquisition from the home environment.  

 

Children will be assessed regularly by Teachers and Practitioners to ensure that the next steps in learning are 

appropriately planned in order to help children make progress across the year. Assessments are made up of day to 

day observations and draw upon a practitioner’s knowledge of the child and professional judgement. Assessments 
are purposeful and do not take away from quality interactions between practitioners and pupils. Each child’s 
progress is looked at individually by the Class Teacher and the skills they are acquiring are assessed regularly in 

each half term. These skills support the children in achieving the intended Early Learning Goals outlined in the EYFS 

Statutory Framework (2025) by the end of the academic year in which they turn five. Progress in the EYFS is shared 

with parents via two progress summaries in the Autumn and Spring Terms, as well as a full academic report in the 

Summer Term.  

 

The Department for Education’s Development Matters document (2023) and Birth to 5 Matters (2021) supports 

our own judgements and the assessment of pupils. At the end of the Reception year, an Early Years Foundation 

Stage Profile (EYFSP) is created to be shared with parents and Year 1 staff. The EYFSP measures children’s progress 
against the 17 Early Learning Goals (ELGs), indicating where they are meeting expected levels of development 

(‘expected) or not yet reaching expected levels (‘emerging’)  
 

EYFS profile data is submitted to the local authority upon request.   

 

The Prime Areas: 

 
Personal, Social and Emotional Development 

The Foundation Stage environments are organised in specific areas, i.e. creative area, to enable children to select 

activities independently and to work individually or co-operatively in pairs or small groups. 

 

Most resources are easily accessible to children, and they are encouraged to select what is appropriate for the task. 

Classroom rules are introduced to support children’s management of the classroom environment and children are 
encouraged to share and take turns whilst using the resources accessible to them.  

 

Discussions regularly take place in small and large groups on a variety of issues, helping the children to understand 

the importance of valuing diversity, turn taking and mutual respect. 

 

Personal, Social and Emotional Development also looks at how the child is able to manage their own self-care. In 

both the Nursery and Reception environments, the children are encouraged to develop skills in caring for 

themselves. Children learn to manage their toileting needs and are taught about the need to wash their hands 

afterwards. Children are helped to develop skills in dressing and undressing themselves including putting on their 

coats and in getting ready for PE. Children are also taught the importance of oral hygiene in the Early Years 

Foundation Stage. Fresh water is available in both settings so that the children are able to access clean drinking 

water when they are thirsty. Healthy snacks are encouraged, and opportunities are given for children to have a 

mid-morning snack. Full time Nursery and Reception children also have an afternoon snack. 

 
 



 

Communication and Language 

In both the Nursery and Reception classes, a strong emphasis is placed upon developing the children’s early 

language skills. We have children from a wide spectrum of nationalities and English may not be their first 

language. For children whose home language is not English, the School ensures that there are opportunities for 

children to develop and use their home language in play and learning in addition to sufficient opportunities to 

learn a good standard in English language during their time in EYFS. Talking with the children as they take part in 

activities and modelling vocabulary is key in enabling children to grasp the language skills they need to access the 

wider curriculum. 

 

Practitioners spend time modelling, demonstrating and encouraging skills of speaking and listening with the 

children. This is done through a combination of more formal activities such as circle time but also at times when 

the child is working at an activity independently or in a group.  

 

Physical Development 

This area focuses on children’s fine and gross motor development including physical control, mobility, awareness 

of space and manipulative skills in indoor and outdoor learning environments.  

 

In the Nursery the children have access to both fixed and portable equipment for climbing and balancing. They also 

have access to large, wheeled toys to push, pull and steer, enabling them to increase their control and co-ordination 

and to develop an awareness of space and of others. Outdoor learning in the Foundation Stage also encourages the 

development of problem solving, negotiation, turn taking, sharing and estimating, and develops a child’s sense of 

wonder and curiosity, alongside their physical development. 

 

Balls, beanbags and bats are used to develop throwing and catching skills. These skills form part of their gross motor 

skills. 

 

In Reception, the provision is extended to include work with the PE teacher for gymnastics as well as cooperative 

team games in the hall. 

 

Play with malleable materials such as play dough and clay, as well as small construction toys, is used to help develop 

the children’s fine motor skills needed in drawing, writing, and cutting.  

 

The Specific Areas: 

 

Literacy 

Here, we focus on children developing competence in becoming readers and writers by ensuring that children have 

secure skills in word reading, comprehension and writing appropriate for their age. Again, a variety of activities and 

resources are deployed in this area, including that of role play, discussion and story times. 

 

In the Nursery children take an active part in story sessions, either “reading” to others or responding to stories and 

are read to by an adult every day. The children in Nursery attend a weekly library session and take library books 

home once a week in Petals class. Seedlings have a ‘Nursery Rhyme of the Week’ activity which is shared with 

parents on Seesaw. In the Summer Term, Petals start to take home a wordless book each week to share at home 

and support the transition into Reception. 

 

 

Other activities are also planned to enhance reading development. The use of puzzles, sequencing games, matching 

and sorting activities and computer programmes all help children to recognise differences and similarities which 

will help later in letter and word recognition. Much of the development of writing skills at this stage takes place 

during imaginative play. The staff will provide opportunities for meaningful mark making and writing, such as using 

shopping lists, message boards, letters etc, according to role play areas. In this way the children become aware of 

the purpose of writing. Writing skills are also developed by more specific activities within small group work and 

through activities presented with access to mark making tools leading to early writing skills giving children the 

confidence they need be able to express themselves through marks and pictures. 

 



In Reception children are given opportunities to learn songs and rhymes and listen to stories that help to enrich 

their vocabulary. Children retell stories through puppets and role-play, enhancing their understanding of story 

structure. There is a book corner where children can share books with friends or return to a well-loved story. Each 

child has the opportunity to read books from our school reading scheme with a practitioner regularly each week. 

As in Nursery, Reception pupils visit the library weekly and take library books home once a week to share with 

families.  

 

Literacy is taught through both adult-led and child-initiated activities. These can include whole class teaching of 

phonics and then providing the children with opportunities to put their understanding into practise at an 

independent activity. Phonics is taught using the Little Wandle scheme. 

 

The children also experience the teacher modelling specific writing tasks so that they can learn how to put their 

phonic knowledge into practise. Mixes of adult led writing activities are balanced with opportunities for the children 

to write in a variety of genres in different situations. Resources such as, but not limited to, templates, writing 

exemplars, lined paper and plain paper are available on the writing table, as well as there being writing 

opportunities in other areas of the classroom, such as in the role play area. Giving children experiences of writing 

for a purpose is paramount and is the focus of both adult led and child led opportunities. 

 

Mathematics 

In the Nursery children will use a variety of equipment and games designed specifically to develop maths skills, 

concepts and language, e.g. sorting and matching, sequencing, number puzzles and rhymes. Children also learn 

aspects of Maths through other activities, such as developing 1:1 correspondence, sorting and matching etc.  These 

activities could well take place in the role play area for example, with cutlery. Water and sand trays are important 

in the children’s acquisition of concepts such as capacity, measuring, ordering and size. 

 

In Reception Maths continues to be essentially practical, extending many of the concepts and skills already learned 

in the Nursery.   

 

Activities are planned to extend children’s mathematical thinking helping them to develop problem solving skills. 
Again, the mix is of adult led and child-initiated tasks where children have the opportunity to learn about maths in 

real life situations, such as a class role play shop where they can purchase items.  

 

All the children experience recognising and ordering numbers. Counting and developing 1:1 correspondence is 

taught through direct teaching but also through games and play. Addition and subtraction are introduced through 

‘hands-on’ activities and later move onto more formal methods of recording.  

 

Understanding of the World 

In the Nursery, opportunities are given for the children to discuss events in their own lives and when possible, 

activities are planned to visit and explore the whole school environment and a school trip is arranged each year, in 

addition to local walks. The children are able to explore features of living things, by growing seeds, collecting snails 

etc. Magnets, magnifiers and mirrors are freely available, and specific activities are planned for their use, e.g. 

investigating insects in the magnifier, looking at reflections. A wide range of construction materials are used to 

develop problem solving, building and modelling skills. Children also learn how to use the computers and iPads and 

have access to programmes designed to support language and Maths skills. 

 

In Reception children learn about different cultures and nationalities through different topics. The focus is generally 

based on the various cultures in that given class. They learn to identify key aspects of that culture and have the 

opportunity to learn about festivals, customs and traditions. 

 

Throughout the year the children have opportunities to share important events in their lives and are encouraged 

to keep a holiday diary during school breaks by posting on Seesaw to then share with the class at the beginning of 

each new term.  

 

The children are given the opportunity to explore the school environment, and in particular the natural spaces such 

as The Walker Garden, Serenity Vale and The Sanctuary (Forest School).. By doing this they begin to recognise the 

changes and see how the weather and the seasons alter the world around them.  



 

Children have the chance to observe first-hand the life cycles of creatures such as frogs, butterflies, worms and 

ladybirds. It also helps them consider our roles in protecting our environment. 

 

Resources in the classroom that the children can self-select also encourage enquiring minds e.g. Building marble 

runs or constructing with Knex help the children develop the skills of testing, modifying, predicting and observing. 

 

Technology is available through computers, the Interactive Whiteboard, iPads, Beebots and other resources. The 

children have both direct teaching in using these resources but also opportunities to explore them independently. 

 

Expressive Arts and Design 

This area focuses on safely using equipment and tools whilst encouraging the development of children’s 
imagination and their ability to communicate and to express ideas and feelings in a creative way. 

 

At SPS specific activities are planned to develop skills and explore colour, texture etc. All the work the children 

produce is their own and is greatly valued by the staff that praise and encourage them to show their work to others. 

Work is also displayed in classrooms and other communal areas. 

 

Imaginative play is encouraged through role play, acting out stories, use of small world toys, developing their ideas 

and thinking creatively alongside others. Children are encouraged to take notes and learn from their mistakes in a 

safe and controlled environment. 

 

Music is an important part of creative development. Children are able to listen to and play instruments, songs and 

music and also come together in small and whole class groups with the specialist Music teacher to learn songs and 

rhymes.  

 

Sustainability  

 

In EYFS we introduce the principles of Harmony which we see in practice in the natural world. These are: the 

principle of Diversity, the principle of the Cycle, the principle of Interdependence, the principle of 

Adaptation, the principle of Health, and the principle of Oneness. Planning and activities for each topic are 

linked to these principles to begin to embed sustainability into the EYFS. 

 

Risk Assessments  

 

Classroom Environments  

The classroom environments, including both indoor and outdoor provision, are risk assessed regularly by teaching 

staff using our classroom risk assessment template document. Hazards and risks are identified by staff in the EYFS 

and risks are removed or minimised wherever possible, and control measures put in place. Risk assessments are 

discussed, reviewed and signed by staff managing and overseeing the areas referred to.  

 

The School’s on-site facilities team provide regular maintenance and remedial works within the EYFS learning 

environments to ensure that areas are safe, tidy, well-kept and conducive to learning.  

 

Trips and Offsite Visits 

As part of an exciting and diverse educational programme for our pupils in EYFS, outings and trips may be arranged 

to enhance learning and curiosity about a specific topic or area of learning. It is paramount that pupils are kept safe 

whilst on outings and all trips are robustly risk assessed by staff prior to an offsite visit taking place.  

 

Please see the School’s Trips and Visits policy for further information.  
 

Visiting Speakers and Onsite Visits 

As with trips, onsite visits and workshops may be arranged on the school premises to engage pupils with a specific 

topic. When a visiting speaker has been organised to work with pupils in EYFS, we follow our Visiting Speaker Policy, 

which includes the risk assessment and background checks of the person leading the talk or workshops. This 

includes ensuring that external visitors are never left alone with pupils, without a member of staff present.  

https://www.theharmonyproject.org.uk/practice/harmony-principle-diversity/
https://www.theharmonyproject.org.uk/practice/harmony-principle-cycle/
https://www.theharmonyproject.org.uk/practice/harmony-principle-interdependence/
https://www.theharmonyproject.org.uk/practice/harmony-principle-adaptation/
https://www.theharmonyproject.org.uk/practice/harmony-principle-adaptation/
https://www.theharmonyproject.org.uk/practice/harmony-principle-health/
https://www.theharmonyproject.org.uk/harmony-principle-oneness/


 

Please see the School’s Visiting Speaker policy for further information.  
 

Behaviour 

The EYFS at SPS follows the school’s Behaviour Policy (please see separate policy for full procedures, details and 
appendices) and does not use nor threaten corporal punishment.  

 

Aims 

It is a primary aim of our school that every member of the school community feels valued and respected, and that 

each person is treated fairly and well. The School is a caring community, whose values are built on mutual trust and 

respect for all. Our whole school behaviour policy is therefore designed to support the way in which all members 

of the School can live and work together in a supportive way. It aims to promote an environment where everyone 

feels happy, safe and secure. This policy is guided by the Department for Education document ‘Behaviour in Schools’ 
(2024).  

  

We expect every member of the school community, including pupils in EYFS as modelled and encouraged by staff, 

to behave in a considerate way towards others and follow the Staines Prep Way. The Staines Prep Way is centred 

around and underpinned by the following values:  

 

 
 

• Listen 

• Share 

• Forgive 

• Be Kind 

• Respect Others 

• Be Your Best 

• Be Honest 

 

Rewards And Sanctions 

The School treats all children fairly and applies our Rewards and Sanctions procedures in a consistent way. Our 

whole school behaviour policy aims to help children in the EYFS grow in a safe and secure environment, and to 

become positive, responsible and increasingly independent members of the School community. 

 

Physical Intervention 

Where a pupil may be at risk of immediate danger or personal injury, physical intervention may be required to avert 

harm. Where necessary, reasonable force can be used to control or restrain pupils for their own safety. Physical 

contact with pupils may also be appropriate or necessary in other circumstances. Such circumstances for physical 

intervention and reasonable force are outlined, along with further information with regard to physical intervention, 

in the School’s Behaviour Policy within Appendix 3: Regulations regarding the use of force by staff members.  

 

Key Person  

We want every child to feel safe and confident at Staines Preparatory School (SPS). We create a welcoming 

environment where children settle quickly, providing individual care to the child by working closely with 

parents/carers.  

https://assets.publishing.service.gov.uk/media/65ce3721e1bdec001a3221fe/Behaviour_in_schools_-_advice_for_headteachers_and_school_staff_Feb_2024.pdf


 

As outlined in the Early Years Foundation Stage (EYFS) framework: ‘Each child must be assigned a key person. Their 
role is to help ensure that every child's care is tailored to meet their individual needs, to help the child become 

familiar with the setting, offer a settled relationship for the child and build a relationship with their parents and/or 

carers.' (EYFS).  

 

A ‘Key Person’ may also be referred to as Early Years Practitioner (EYP). Key Person applies to Nursery; in Reception 

the class teacher is the EYP. The information below regarding a ‘Key Person’ is mostly directed at Sunflowers 

Nursery. 

 

EYFS key themes and commitments 

 

A Unique Child Positive Relationships Enabling Environments Learning and Development 

 

Procedures 

• Every child is assigned a Key Person who helps the child to become familiar with the setting and develops a 

relationship with the child.  

• All staff are fully trained in the EYFS and in understanding of the role. 

• The role of the Key Person is discussed with parents/carers at ‘Getting to Know You’ sessions and an 
information pack is sent to parents prior to their child starting in the Nursery. 

• Each Key Person has a ‘key group’ of children, but all staff observe and spend time with all children and not 

exclusively with their key group. 

• Key Persons are responsible for collating observations and maintaining Learning Journeys on Seesaw for 

children in their key group.  

• Parents/carers complete a ‘Parents Information Form’ which is shared with their Key Person and/or Nursery 
Teacher following the Getting to Know You session with information about the child’s family, any concerns 
they may have about their child and any preferences, dislikes, allergies or special requirements their child may 

have. 

• If a child is distressed in the morning, if necessary, the Key Person or Nursery Teacher will telephone the 

parent/carer to reassure them that the child has settled. 

• All staff contribute towards meeting a child’s needs – e.g. personal needs (toileting); providing comfort if they 

are upset; supporting them with their independence (through skills such as dressing, undressing); supporting 

their behaviour. 

• A Key Person is the initial point of contact for the child’s parents/carers. Parents/carers are encouraged to 
approach their child’s Key Person at any time if they have any queries on day-to-day matters. If parents/carers 

have any concerns or worries about their child, these can be discussed with the Key Person and Nursery Class 

Teacher at regular parents’ evenings throughout the year, or an appointment can be made at any time, if 
necessary. 

• All staff share observations professionally in order to plan for children’s next steps. 
• Verbal handovers of any important day to day information between staff happen before there is a changeover 

of adult supervision for children who attend the before and/or after school provision.  

• During the induction procedure for new staff, a new Key Person will ‘buddy’ another member of staff in order 
to familiarise themselves with procedures and routines. 

• Key Persons are encouraged to discuss any problems or concerns about their role with the Nursery Class 

Teacher or Assistant Head (EYFS/Lower School) at any time. 

• If parents/carers wish to change their child’s Key Person, this can be discussed in more detail with the Nursery 
Class Teacher and Assistant Head (EYFS/Lower School). 

• All Key Persons are part of the School’s Staff Supervision process which is in place alongside the School’s 
Performance Management process. More details can be found in the Supervision Policy. 

 

Settling In Procedure 

 

Early Years Foundation Stage (EYFS) key themes and commitments:  

 



A Unique Child Positive Relationships Enabling Environments Learning and Development 

 

 

 

 

 

 

 

 

Transition into Sunflowers Nursery 

 

Settling in Procedure  

At Sunflowers Nursery we believe that parents/carers are a child’s first and most enduring educator. 
Parents/carers are the people who know their child best and we will work with them to make the transition into 

Nursery as pleasant and seamless as possible.  

 

We fully appreciate that each child is an individual and therefore their abilities to adjust to a new setting will differ. 

We obtain as much information as possible from the parent/carer regarding:  

 

• the child’s development,  
• requirements for his/her care and education,  

• anxieties / causes for concern that require further action to help the child settle in.   

 

This information is recorded by the parent/carer on the ‘Parent Information Form’, and discussed at the ‘Getting 
to Know You’ sessions, enabling us to choose appropriate favourite items and activities to ease settling in if 
necessary.  

 

Children new to the school are visited (observation/information sharing) in their previous setting and/or the setting 

is contacted to obtain useful and relevant information about a child. 

 

• The Nursery staff will work in partnership with parents/carers to settle the child into the Nursery environment. 

• Before a child starts in Sunflowers, parents/carers are invited to a ‘Meet the Teachers Evening’ or a ‘Welcome 
Meeting’, and arrangements will be made for the child to visit Nursery for a ‘Getting to Know You session’ in 
the term before they start, so that they can familiarise him/herself with the Nursery and staff. 

• Parents receive an information handbook which details lots of important information about daily routines and 

expectations. 

• A ‘My First Day’ booklet is given to all children before they start in Nursery to provide an opportunity to discuss 

school life and routines at home. 

• During the initial sessions, if a child is finding it difficult to settle, parents/carers may be asked to collect the 

child early or if they wish and it is deemed appropriate – this can be arranged between the Nursery Class 

Teacher and parents/carers to cater for individual needs.  

• No child will be taken on an outing from the Nursery until he/she is completely settled. 

• We will always ensure that the child’s and the family’s needs are considered at all times.  
• We do ask that once a parent/carer has said ‘goodbye’ they leave, as repeated ‘goodbyes can unsettle and 

upset the child.  

• In the event that a child has difficulties settling we will discuss with parents/carers the best way to proceed. 

 

Transition from N1-N2  

Once children are settled into N1 (Seedlings), we support future transitions by encouraging them to explore all 

areas of the Nursery in order to get them used to the environment and give them the opportunity to access the 

teaching and resources used in N2 (Petals). This means that N1 pupils may spend time with N2 pupil groups and 

staff on occasion throughout the year.  

 



Separation issues 

Sometimes children become distressed during the actual handing over time (separation from parent/carer as they 

enter the Nursery). In order to reduce anxiety and upset we will:  

• Ensure the child’s Key Person is available to greet the child and accomplish the handover. 

• Follow established routines during sessions using precise, simple language – ‘after story lunch, after lunch 
home’. 

• Reassure parents/carers who may have had to leave a distressed child with a phone call during the Nursery 

session. 

• Maintain regular dialogue with parents/carers.  

• Plan informal/formal times to talk about progress with parents/carers.  

• Ensure Nursery books are available for parents/carers to share/borrow.  

 

If distress continues/accelerates we will:  

• Meet and discuss with parents/carers.  

• Share observations of the child.  

• Consider changing hours so that the child has shorter time in Nursery or attends for more/less sessions whilst 

settling in.  

 

 Transition from Nursery to Reception 

• The final topic in the Summer Term explores issues of change. 

• New teachers spend planned time in the Foundation Stage over the Summer Term, where possible. 

• New families are invited to a ‘Getting to Know You’ session which is used as an opportunity to introduce 
parents and pupils to the staff. 

• Children new to the school are visited (observation/information sharing) in their previous setting and/or the 

setting is contacted to obtain useful and relevant information about a child. 

• Move up morning for current Nursery children and an after-school induction afternoon for all parents and 

children moving into Reception are arranged. 

• A Meet the Teacher session for parents is arranged to see the child’s new classroom and to get to know the 
Reception team.  

• Parents receive an information handbook which details lots of important information about daily routines and 

expectations. 

• A ‘My First Day’ booklet is given to all children before they start in Reception to provide an opportunity to 
discuss school life and routines at home. 

• An optional staggered start is offered during the first week of the Autumn Term if parents feel this would 

support their child’s transition to Reception. This may be subject to change depending on the cohort of children 

starting in Reception.  

• All Reception staff stay with the children for the first lunch that they eat at school whilst they are introduced 

to lunchtime supervision staff.  

• In the Autumn Term, the provision closely reflects Summer Term practice in Nursery. 

• Class rules are completed in the first week which help to establish a sense of belonging and establish new rules 

and routines when changing settings. 

 

Food, Drink And Consumption 

Staines Prep Early Years Foundation Stage (EYFS) regards snack and mealtimes as an important part of the day. 

Eating represents a social time for children and adults, and offers many learning opportunities, e.g. through 

preparation, eating and discussion. 

 

At snack and mealtimes, we aim to promote nutritious, healthy and balanced food. We aim to meet the full 

requirements of the EYFS framework and follow guidance from the ‘Early Years Foundation Stage nutrition 
guidance’ which is outlined in the Food and Nutrition Policy. 

 

EYFS key themes and commitments 

 

A Unique Child  Positive Relationships  Enabling Environments  Learning and Development  

https://assets.publishing.service.gov.uk/media/6839b752210698b3364e86fc/Early_years_foundation_stage_nutrition_guidance.pdf
https://assets.publishing.service.gov.uk/media/6839b752210698b3364e86fc/Early_years_foundation_stage_nutrition_guidance.pdf


 

Procedures 

• Before a child starts at Sunflowers or in Reception, we discuss and record any specific dietary requirements, 

preferences and food allergies or intolerances that the child has, as well as any special health requirements 

with parents/carers. This information is shared with staff including those involved in the preparing and 

handling of food. 

• If necessary, the child’s parents/carers will meet with the School Welfare Officer to prepare a care plan which 
staff will read and sign to confirm that they are aware of individual children’s needs. This includes an allergy 

action plan which will be completed by the Designated Allergy Lead and the child’s parents. Parents/carers 

sign the care plan or information form to confirm that the details are correct.  

 

• Data collection forms are sent regularly to parents/carers by the School to ensure that our records are up-to-

date. It is imperative that parents notify the school of any changes to allergies and dietary requirements as 

soon as possible. 

 

• We promote healthy eating at all times and children are encouraged to bring only fresh fruit or vegetables, or 

plain bread sticks or rice cakes for snack times. 

 

• We introduce new foods, including foods from other cultures, through regular shared snack or learning times, 

as well as during lunches which are prepared and provided by our catering team. 

 

 

Please refer to the EYFS Food and Nutrition Policy for additional information. 

 

 

Sleeping Arrangements 

• Children in Seedlings can take a nap during the day. Children will be frequently checked to ensure that they are 

safe. Staff will ensure that sleeping mats and bedding (provided by parents) are in good condition and are 

suitable to the age of the child. 

 

Welfare, Health and Medicines  

• The School prides itself on promoting good health for pupils. Pupils are taught and encouraged to lead a 

healthy, balanced lifestyle and are taught about self-care, including good oral hygiene.  

• School lunches and desserts are homemade daily. Menus meet nutritional standards; balanced meals are 

provided and contain none of the artificial food colourings that have been linked with hyperactivity. See EYFS 

Food and Nutrition Policy for additional information. 

 

We take care not to provide food containing nuts or nut products as we are a nut free school. Pupils will only be 

administered medication (both prescription and non-prescription) with the consent of a parent or carer. Parents 

must complete a Request to Administer Medication form and return this to welfare for any medication required 

to be taken in school. Medication will be stored safely away from the reach of children.  

 

A written record of any accidents or medication consumed is kept in welfare and parents are notified as soon as is 

reasonably practical, any medication administered or of any injuries sustained in school. Please see the School’s 
Welfare and First Aid policy for further information on administering medicines, and procedures for Major and 

Minor accidents and illnesses. 

 

Daily Risk Assessments are conducted for both outdoor and indoor environments. 


